Preparation
is the key to a

strong case.

Workflow Results ‘

for the Legal Environment

e Print Electronic Data Discovery from CDs, DVDs, or other media

with full accounting. Rochester Software Associates, Inc.

e Automate Bates Stamping directly from the copier/printer with BatesPrint.

e Prepare legal documents faster and more efficiently. mmm



Integrated. Workflow. Results.
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Preparation is the key

The legal profession is drowning in a sea of paper...
Law firms routinely receive EDD (Electronic Data Discovery) files on CD, in addition to hardcopy
documents, as part of the litigation process. Manually printing volumes of files is a time consuming
and error-prone process. Users have to individually open, print, and close each file, email, and email
attachment. Additionally, exhaustive records have to be kept for cost recovery.

This manual process leads to added cost, mistakes, and delays.

Printed documents have to be stamped with a Bates Stamp, a unique sequential number, case name,
and text or watermarks such as “CONFIDENTIAL".

You can meet the challenges of a paper and document-intensive legal environment and win. With a blend of solutions from RSA,

organizations can easily and efficiently print EDD files and increase productivity by reducing manual labor. Bates Stamping can

be performed in-house, ensuring confidentiality as well as eliminating costs.

CDPrint™

features and benefits

e CDPrint is fully automated. Select files
from any CD, DVD, USB, network, or
hard disk drive and let it run!

e Users can specify file types that will
be processed or ignored (such as files
already in PDF).

e Processes word processor, graphics,
spreadsheet, presentation, database,
and email files.

e Files are converted to print ready PDF
files and stored in QDirect, RSA's powerful
output manager, so they can be sent
to printers automatically or released
by operators.

e A Table of Contents page is generated
along with detailed accounting logs,
providing a detailed EDD audit trail.

e Banner pages are generated to identify
and separate files as they are printed.

e Qutput files can be optimized for specific
printers, automating the printing process.

» BatesPrint™
features and benefits

All Bates Stamping is performed from the
printer interface. Unlike competing offerings,
there is no need for the operator to move to
another workstation.

Apply up to 100 annotations anywhere
on a page in any orientation.

Add prefixes and/or suffixes to numbers
or letters.

Place any combination of text and
sequential numbers anywhere in user
selected fonts and font size.

Use any paper size including mixed-size
originals.

Create and save profiles for future use.
Provides a complete audit trail of date,
user, client matter, number of pages and
the profile that was applied so data can be

exported to a third-party accounting system.

The integrated end user interface runs
directly on the digital copier/printer.

Simple to use, with minimal operator
training needed.

» Scan to Printshop™
features and benefits

Scan documents, specify job options, and
submit electronically to the print shop.

Jobs are printed on cost-effective production
printers, optimizing assets and lowering costs.

Captures detailed accounting information for
cost recovery and expense management.

Delivers jobs electronically to the print shop,
cutting courier costs and saving time.

Enables the print center to operate more
efficiently, shorten turnaround times, and
reduce re-work.

Makes print center operators more
productive because they no longer need to
print out job tickets and manually re-enter
information.

Job specifications are complete and legible,
so no time is wasted deciphering instructions
and/or contacting job submitters for addi-
tional information. With fewer interruptions
to the production schedule, productivity
increases.



Legal Workflow

Customer PCs

1 Select documents from any PC drive
(CD, DVD, USB, network, or hard drive).

- Multiple PCs can submit documents
simultaneously.

- Numerous formats are supported
(Microsoft Office, etc.).

2 CDPrint automatically converts
documents to PDF.

3 Header pages and a Table of Contents
are generated.

4 Results can be archived and/or printed.

5 QDirect on the RSA server provides
accounting for chargeback.
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Xerox 4110™ Copier/Printer and
Xerox Multifunction Devices
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Xerox Nuvera™ Digital Copier/Printer

BatesPrint

1 Select the Bates Stamping profile from
the printer console on the Copier/Printer.

2 Scan hardcopy documents.

3 Documents are stamped, archived, burned
to CD, and/or printed automatically on the
requested printer. There is no need for the
operator to move to another workstation.

BatesPrint Central | BatesPrint
Runson a central RSA | for Nuvera

server; simultaneously | Runs directly on
accepts scans from the Nuvera controller,
multiple mulitfunction minimizing overhead.
devices.

Xerox 4110™ Copier/Printer
and WorkCentre® Pro

Scan to Printshop

1 Specify ticketing options at the printer.

2 Scan hardcopy documents.

- Multiple copiers can submit jobs
simultaneously.

3 Ajob ticket is generated by RSA server
and printed locally for confirmation.

4 The job and ticket are sent
electronically to the print center.

5 QDirect on the RSA server provides
accounting for chargeback.
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Specifications
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Microsoft Outlook .pst email files/attachments
Microsoft Excel

Microsoft Word

Microsoft PowerPoint

Microsoft Publisher

BatesPrint Central
e Setup Bates Stamping profiles on the central
server using a friendly graphical user interface.

Scan to Printshop
e Scan and submit from both Xerox 4110™
Copier/Printer and WorkCentre® Pro

e Central server simultaneously supports Multifunction Systems.

scanning and submitting from multiple devices e Central server simultaneously supports multiple

Lotus 1-2-3 . .
such as the Xerox 4110™. scanning stations.
Lotus Word Pro . S .
o e Customizable job ticketing options (duplex,
- Visio

- Corel Draw CDR
- Corel/Novell Quattro Pro
- Corel/Novell WordPerfect
- AutoCAD
Extensible Markup Language

BatesPrint for Nuvera
e Runs directly on Xerox Nuvera™ Digital
Copier/Printer.

e Integrated with DocuSP's functionality and
familiar interface.

e No additional hardware required.

stapling, collating, paper color/type, etc.).

e Hardcopy job ticket confirmation page printed.

e Document and job ticket are transmitted

electronically to eliminate mistakes.

Jobs can be prioritized and printed based on
user, location, job type, workload, etc.

- Graphics Interchange Format e Accounting details are captured for chargeback
HyperText Markup Language purposes.
PostScript PS Level 11, 111
Rich Text Format
- Tagged Image File Format
e RSA recommends a minimum configuration of
Pentium® 4 processor, 3.0 GHz, 1GB memory,
160 GB 7200 rpm hard drive.

Rochester Software Associates, Inc.
Integrated. Workflow. Results.

69 Cascade Drive Phone 585.262.2690
Rochester, New York 14614 Fax 585.262.4808
www.rocsoft.com Email RSAinfo @rocsoft.com

©2005 Rochester Software Associates, Inc. BatesPrint and CDPrint are trademarks of RSA. Xerox", Xerox Nuvera™, Xerox 4110™ and WorkCentre" are trademarks of Xerox Corporation
in the U.S. and/or other countries. Product appearance, build status and/or specifications are subject to change without notice. Pentium® is a trademark or registered trademarks of
Intel Corporation or its subsidiaries in the United States and other countries. Microsoft, Windows, and the Windows logo are trademarks, or registered trademarks of Microsoft
Corporation in the United States and/or other countries. All non-RSA brands and product names are trademarks or registered trademarks of their respective companies. 08/05



